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Dear Applicant 
 
I am delighted that you are interested in joining the Medical Research Foundation. If you work for us, you 
will play a key role in advancing medical research, improving human health and changing people’s lives.   

Many of the diseases and conditions that affect human health have been cured or overcome as a result 
of medical research. But there will always be more to do. Although significant resources are being spent 
around the world developing exciting new treatments and therapies, there are areas of medical need that 
receive little or no support - and people’s lives that see no improvement. That’s where we step in. 

The Medical Research Foundation is an independent charitable foundation. Formed by the Medical 
Research Council (MRC), we fund and support the most promising health research wherever we discover 
great opportunities that are not being pursued. We use our donations responsibly and ensure we make 
the greatest impact where it is most needed. We meet the highest research standards through our unique 
connection with the MRC. 

Our work is underpinned by the following core values: 

Daring  
We dare to be different. We invest in promising medical research receiving little or no support.  

Diligent  
We spend every penny wisely. We ensure all donations are directly invested in medical research.  

Human 
Our shared humanity underpins all medical research. We have an unwavering conviction in our 
responsibility to change lives.  

Smart 
We will rise to any challenge. We fund the most promising medical research whenever and wherever we 
are best able to. 

We have a talented and committed team who care deeply about and who all contribute to fulfilling our 
mission.   

I hope you will be as inspired by our vision to improve human health as we are. If you are successful in 
securing a role with us you will be playing an important part in: 

Changing medicine today. Changing lives tomorrow. 

 

 

Angela Hind PhD 
Chief Executive 
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THE ROLE AND OUR REQUIREMENTS  
 

Research Manager 
 

ROLE PURPOSE   
You will manage and deliver research funding competitions and a portfolio of research grants and contribute 
to scoping and design of funding competitions. 
 

ABOUT US  
Why the role is important to us  

In order to change medicine and change lives, we need to fund the very best medical research and the very 
best researchers whose work will have an impact on understanding about diseases and health conditions and 
has the potential to change prevention, diagnosis, treatment, or interventions.  To achieve this, we need to run 
research funding competitions that are transparent and impartial.  You will manage these competitions and 
ensure that only the very best research and very best researchers receive our support.   Once grants are 
awarded, we need to manage them to ensure that the finances and research is on-track. 

What you will do  

You will: 

Funding competitions  

 Plan, co-ordinate and deliver bespoke funding competitions.  
 Convene grant funding committees and prepare review guidance. 
 Provide advice to grant applicants, manage responses from applicants and peer reviewers, oversee 

eligibility checks.  
 Oversee peer review and safeguard standards: manage conflicts of interest, minute the meetings, and 

coordinate actions and draft feedback to applicants.  
 Keep abreast of developments in best practice of research management and grant funding, and introduce 

improvements to processes. 
 Horizon scan and carry out scoping exercises in research areas of interest to the Foundation. 
 Assist in development and preparation of papers, reports, briefings and documents. 

 

Scientific events and workshops 

 Oversee the development and delivery of scientific workshops of invited experts to develop research 
funding priority areas and/or support funding calls. 

 

Research funding   

 Be the first point of contact for a portfolio of funded research. 
 Issue awards and review and make recommendations on requests to vary terms of grants. 
 Keep abreast of research and researchers progress (e.g. attending progress meetings and making 

recommendations, where necessary). 
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Line Management 

 Line manage one Grants Officer and have responsibility for their day-to-day work. 
 Manage the review of their performance and identify opportunities for their development. 

 

In addition, you will also 

 Have opportunities to be involved in other research funding and wider organisational projects. 
 Carry out any other reasonable duties.  
 Identify opportunities to continually improve our activities and impact. 

  

Who you will work with  

You will work in the Research Team.  You will report to the Head of Research.  You will manage one Grants 
Officer.     

ABOUT YOU  
Who you are  

You are inspired to help us to deliver our vision to advance medical research, improve human health and 
change people’s lives.  Our vision is so important that we need the very best people to help us achieve it. 
Our team is proud to work for the Medical Research Foundation.  We are ambitious for the Medical Research 
Foundation and for ourselves.  We are approachable - providing advice to everyone and explaining our work. 
We are dedicated and committed to achieving the most for our donors and our researchers.  And we are 
involved – constantly looking for new ways to engage and improve.  We love our work and we will be looking 
for this in you too.   
 
What you will bring to the role 

You will have experience of:                                                                                                                                                

 working in a biomedical sciences research/funding environment (e.g. charity, university, public sector). 
 funding competitions, peer review, or grant management 

 
You will be able to:                                                                                                                                                           

 communicate clearly in writing and verbally with colleagues, scientists and other stakeholders   
 demonstrate good research and analytical skills 
 work in an organised and methodical manner with excellent attention to detail 
 demonstrate strong planning, organising and time-management skills with the flexibility to respond to 

team priorities and unexpected changes 
 find solutions to problems by reviewing best practice elsewhere 
 demonstrate high level of IT skills, specifically excellent M/S Word, and good M/S Excel. 
 work confidently in a team and be self-motivated to work alone  
 provide excellent customer service 

 
Education  

 Educated in biomedical sciences to degree level or equivalent experience 
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Personal attributes  

You will be: 

 Ambitious - for the organisation, yourself and for human health  
 Approachable - ready to engage, talk and explain to anyone  
 Dedicated - willing to go the extra mile  
 Involved - constantly looking for ways to engage and improve  

 

Attractive Extras  

 Educated in sciences at post graduate level.  
 Formal training in people, project or process management. 
 Experience of budget management 
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OUR OFFER  
(For information purposes, only)  
 

 
  

Salary £41,000 - £43,000 (pro rata if you work part-time) dependent upon 
experience. 
Annual pay award, performance award scheme and other rewards.  

 

Pension  We offer an auto-enrolment scheme with Standard Life.  On employment, 
we will double-match your contributions to a maximum employer 
contribution of 10%. 

There is no qualifying period. 
 

Working hours We will consider full- or part-time hours in the range 28 - 36 hours per 
week (0.8 – 1.0 FTE).  
Fixed-term for 12 months. 

Flexi-time system and core working hours of 10am to 4pm. 
This role will occasionally require the post holder to work additional hours 
to cover meetings and travel.  No additional salary is paid.  
 

Annual leave  30 days plus public holidays (pro-rata if you work part-time). 

 April to March holiday year. 

Other benefits   Employee assistance benefits 

 Other health-related benefits 

 An opportunity to make a difference to human health 
 Fantastic colleagues  

Location  

 
Our office is at 99 Charterhouse Street, London EC1M 6HR.  Core office 
days are Mondays and Tuesdays with additional office days according to 
the needs of the role.  Part of the week may be worked remotely. 

Notice period 
 

2 months, after successful completion of a six-month probation period.  
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HOW TO APPLY 
Submit the following three documents to hr@medicalresearchfoundation.org.uk by the closing date given in 
the Key Dates section below. 
 
 an up-to-date CV which includes your contact details, education and vocational qualifications, career 

history and explanation of any breaks in your employment history.  
 a brief supporting statement setting out why you are the right candidate for this role and how you meet 

the shortlisting criteria specified below.  The case that you make and the way that it is presented will form 
a key part of the shortlisting process. 

 our equality, diversity and inclusion monitoring form. 
 
We will base our shortlisting decisions on the evidence for the following criteria in your CV and supporting 
statement, so please set out clearly how you meet them: 
 
Essential 
 experience of working in a biomedical sciences research/funding environment (e.g. charity, university, 

public sector) 
 experience of funding competitions, peer review, or grant management  
 educated in biomedical sciences to degree level or equivalent experience 
 ability to communicate clearly in writing 

 
Desirable 
 educated in sciences at post graduate level 
 formal training in people, project or process management 
 experience of budget management 

 
Applicants who are invited to interview will be asked to demonstrate their right to live and work in the UK. 
 

KEY DATES 
 

Closing date 10 October 2022 at 09:00 

Shortlisted candidates notified By 11 October 2022 

On-line verbal and numerical reasoning tests 11 October 2022 – 13 October 2022 

Interview and practical exercise 17 October 2022 
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